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WHEREAS, the College and Career Access Pathways Partnership Agreement (“CCAP Agreement’) is between Butte-
Glenn Community College District (“College”) and Willows Unified School District (“School District”); and 

WHEREAS, the College and the School District agree to record College and School District specific components of the 
CCAP Agreement using the CCAP Agreement Appendix to specify additional detail regarding, but not limited to:  the total 
number of high school students to be served; the total number of full-time equivalent students projected to be claimed by 
the College for those students; the scope, nature, time, location and listing of community college courses to be offered; 
and the criteria to assess the ability of pupils to benefit from those courses. (Ed. Code, § 76004, subd. (c)(1)) 

NOW THEREFORE, the College and School District agree as follows: 

1. CCAP AGREEMENT

1.1. The College and School District entered into this CCAP Agreement on July 1, 2018, pursuant to action of the
governing boards of the College and School District. 

1.1.1. COLLEGE BOARD MEETINGS 

Information Board Meeting Date: Agreement: 4/17/18 Appendix:  5/15/19 
Public Comment and Approval Board Meeting Date: Agreement: 5/16/18 Appendix: 6/19/19 Update:

1.1.2. SCHOOL DISTRICT BOARD MEETINGS 

Information Board Meeting Date: Agreement: 5/3/18 Appendix:  6/10/19 
Public Comment and Approval Board Meeting Date: Agreement: 6/18/18 Appendix: 6/13/19 Update:10/10/19 

2. POINTS OF CONTACT

2.1. College and School District points of contact for this CCAP Agreement:  (Ed. Code, § 76004 (c)(2))

COLLEGE 
Name: Tanna Neilsen Title: Administrative Secretary 
Telephone: (530)879-6108 Email: neilsenta@butte.edu 

SCHOOL DISTRICT 
Name: Julie Soeth Title: Administrative Assistant 
Telephone: (530)937-6600  x2 Email: jsoeth@willowsunified.org 

3. STUDENT SELECTION

3.1. College and School District shall adhere to the terms outlined in Section 3, Student Eligibility, Admission,
Registration and Enrollment of the CCAP Agreement to select eligible students. 

mailto:jsoeth@willowsunified.org
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4. CCAP AGREEMENT EDUCATION PROGRAM(S) AND COURSE(S).  The College and School District shall ensure
courses offered as part of this CCAP Agreement are consistent with the high school’s master schedule. The College
and School District have identified the following:  program year; educational program(s) and course(s) to be offered
at the said date, time and location; term; number of sections; the total number of students to be served and
projected FTES; and the instructor and employer of record.

PROGRAM YEAR:  2019-20 EDUCATIONAL PROGRAM: 
SCHOOL DISTRICT: Willows Unified School District HIGH SCHOOL: Willows High School 

TOTAL NUMBER OF STUDENTS TO BE SERVED:  200 TOTAL PROJECTED FTES:  20 

COURSE NAME COURSE 
# TERM TIME DAYS/ 

HOURS INSTRUCTOR 
EMPLOYE

R OF 
RECORD 

LOCATION 

Intro to Animal Science AGS40 FA19 7-3 M-F B. McCorkle  CC 
 HS 

 CC 
 HS 

Intro to Environmental 
Horticulture 

EH20 FA19 7-3 M-F K. Jones  CC 
 HS 

 CC 
 HS 

Medical Terminology ALH104 SP20 7-3 M-F T. Torres  CC 
 HS 

 CC 
 HS 

Career, Education & Life 
Choices 

CLP101 SP20 7-3 M-F J. Ovitz  CC 
 HS 

 CC 
 HS 

Career, Education & Life 
Choices 

CLP101 SP20 7-3 M-F J. Ovitz  CC 
 HS 

 CC 
 HS 

Career, Education & Life 
Choices 

CLP101 SP20 7-3 M-F J. Ovitz  CC 
 HS 

 CC 
 HS 

Career, Education & Life 
Choices 

CLP101 SP20 7-3 M-F J. Ovitz  CC 
 HS 

 CC 
 HS 

Career, Education & Life 
Choices 

CLP101 SP20 7-3 M-F J. Ovitz  CC 
 HS 

 CC 
 HS 

Required:  Attach the course description for each course listed above. Each course description should include 
information regarding the nature and scope of the course. 

Required:  Describe the criteria used to assess the ability of pupils to benefit from the courses(s) offered: (Ed. Code, § 
76004 (c)(1)) 

SCHOOL DISTRICT counselors and pathway instructors select students based on academic readiness and alignment of 
course content to students’ education and career goals. 

5. BOOKS AND INSTRUCTIONAL MATERIALS.  The total cost of books and instructional materials for School
District students participating as part of this CCAP agreement will be borne by School District.

COURSE NAME TEXT COST OTHER INSTRUCTIONAL 
MATERIALS COST 

N/A 

6. REIMBURSEMENT.
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6.1. Use of School District Instructor.  For those courses in which a School District instructor is responsible for the 
instructional services for a course offered as part of this CCAP Agreement, the College will reimburse School 
District as follows:  $400.00 per completed section. 

6.2. Invoicing Procedures.  Within 30 days after the end of each academic term, the School District shall provide 
an invoice to the College for reimbursement implied in this CCAP Agreement Appendix. The invoice must 
specify the course name, course number, term, instructor and the number of students served. 

7. FACILITIES USE.

7.1. College and School District shall adhere to the terms outlined in Section 13, Facilities, of this CCAP
Agreement. 

7.2. School District as part of Section 13.1 of this CCAP Agreement, shall extend access and use of the following 
School District facilities: 

BUILDING CLASSROOM DAYS HOURS 
WHS 301 M-F 7-3
WHS 302 M-F 7-3
WHS 303 M-F 7-3
WHS 304 M-F 7-3
WHS 304 M-F 7-3
WHS 304 M-F 7-3
WHS 304 M-F 7-3
WHS 304 M-F 7-3

8. APPENDIX APPROVAL

8.1. The College and School District shall ensure that the governing board of each district, at an open public
meeting of that board, present this Appendix as an information item. The College and School District shall 
ensure that the governing board of each district, at a subsequent open public meeting of that board, shall 
take comments from the public and approve or disapprove this Appendix. (Ed. Code, § 76004, subd. (b)) 

8.2. Upon approval of this Appendix by the governing boards of both the College and School District, the College 
will provide a copy of this Appendix to the Chancellor’s Office of the California Community Colleges prior to 
the start of the course. (Ed. Code, § 76004, subd. (c)(3)) 

[SIGNATURE PAGE FOLLOWS] 
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IN WITNESS WHEREOF, the parties to the CCAP Agreement have executed this CCAP Agreement Appendix by their duly 
authorized representatives on the dates of their signatures. 

 

BUTTE-GLENN COMMUNITY COLLEGE DISTRICT 

By:  
(Signature of person authorized to execute Appendix on behalf of 
College.) 

Name:  

Title:  

Date:  

WILLOWS UNIFIED SCHOOL DISTRICT 

By:  
(Signature of person authorized to execute Appendix on behalf of 
School District.) 

Name:  

Title:  

Date:  

 
 
 
 

TO BE COMPLETED BY COLLEGE ONLY 
The person preparing this contract must complete this section and obtain appropriate initials before contract will be approved. 

Initiating Department: VPI Preparer’s Name & ID: TANNA NEILSEN 3180821 Phone: 6108 

Vendor Name: WILLOWS UNIFIED SCHOOL DISTRICT Vendor ID:  
PO Description (Max. 25 characters): DUAL ENROLLMENT CCAP PARTNERSHIP 
Budget Code: 12.205.110.1.601010.55890 PO Amount:  
Contract Monitor Name (Person Who Approves Invoices): TANNA NEILSEN Phone: 6108 
Dept. Dean/Director Initials:  Dept. Vice President Initials:  

Business Contracts Approval:  Purchase Order Number:  
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